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1.0 Welcome and Introduction
Welcome
Welcome to the Summer Pre-Law Program at the University of Arkansas (“SPPARK”)! Please take full advantage of every opportunity presented to you during the program. We want to be a support to you as you pursue your goals. We want you to succeed! Always feel welcome to reach out to us at any time during your stay and beyond.
Warmest regards,

Associate Dean Tamla Lewis 
Director of SPPARK

Purpose of the Handbook
The purpose of this handbook is to acquaint the participant with the policies, rules, and regulations of SPPARK as well as provide a resource they may consult at any time.  
Vision
SPPARK at the University of Arkansas strives to prepare participants for the challenges of law school by providing participants instruction on both academics and professional development.  SPPARK is inclusive in nature and welcomes all participants regardless of race, national origin, religion, gender, sexual orientation, financial status, or relationship status.  
Notice of Non-discrimination
The University of Arkansas is committed to the policy of providing educational opportunities to all qualiﬁed students regardless of their economic or social status, and will not discriminate on the basis of race, color, sex, creed, sexual orientation, disability, veteran’s status, age, marital or parental status, or national origin. The full text of the policy can be found here: http://vcfa.uark.edu/policies/fayetteville/oeoc/2141.php
Notice of Policy against Sexual Harassment
It is the policy of the School of Law to provide an educational and work environment in which individuals are free to realize their full potential and where their thought, creativity, and growth are stimulated. The School of Law should be a place of work and study for students, faculty, and staff, free of all forms of sexual intimidation and exploitation. The university prohibits sexual harassment of its students, faculty, administrators, and staff and makes every effort to eliminate sexual harassment at the university. The full text of the policy can be found here: http://vcfa.uark.edu/policies/fayetteville/oeoc/4181.php

Requests for ADA Accommodation
All requests for ADA accommodation should be made in writing to Dean Lewis prior to the start date of the program.  
Dietary Restrictions 
For those who have food sensitivities or dietary restrictions, please communicate your needs in writing to Michele Payne prior to the start date of the program. 
Expectations
Because of the short-term and intensive nature of the program, participants should give the program their full attention and focus. Participants are expected to be on time and come prepared to every session, including non-academic classes and events.  Participants are expected to travel with the group for all off-campus activities. Participants may not ride in another participant’s private vehicle to program events without prior written approval by SPPARK Director.  
The program will include participants of many different backgrounds and identities.  As such, all participants must be respectful of their fellow participants and follow the rules and regulations of the program.
2.0 Program Details
Academic Course
Legal Issues in Higher Education: The course will focus on Legal Issues in Higher Education.  Students will be introduced to the following subject areas: due process, labor and employment law, contracts, criminal procedure, regulation of sports, search and seizure, the regulation of speech, fundraising, ethics and professional responsibility, vital statistics, equal protection.  
In addition, this class will focus on the art of advocacy:
Oral Advocacy: The oral advocacy component of the Legal Issues course emphasizes critical thinking, speaking, and writing, which are the primary skills for success in law school and the practice of law.  By the end of the course, students will be able to articulate the major functions of each area of the justice system and describe the theoretical and practical principles that inform each.  Students will also be able to brief a judicial opinion and demonstrate knowledge of the key components of legal reasoning.
In order to be a competent advocate, a person must (a) identify a specific objective; (b) adequately prepare to present persuasive points; and (c) effectively present (execute) those arguments. In order to clearly identify objectives, adequately prepare and effectively present arguments, knowledge of the applicable law is essential.
LSAT Preparation: This course will consist of live lectures in a classroom setting, and practice exams that the participants take on their own. Students will also have access to an extensive library of online resources to supplement their LSAT preparation and further the participants’ understanding of the LSAT and its role in law school admissions.
Professional Development 
A key component of SPPARK will be professional development. SPPARK will provide exposure to various professional settings that first-generation college students/law students often lack early in their careers. Students will spend time with attorneys in an office setting and at court hearings. There will be informal casual gatherings where the students will interact with the local bar, and the program will include training on financial responsibility, time management and study skills, dining etiquette, business appropriate attire, and a host of workshops aimed at improving daily and professional communication and listening skills.
Off-site Programs
During SPPARK, participants will attend programs at off-site locations.  Transportation will be provided to these locations.  Some of these off-site programs will be more casual in nature, however, they should still be treated with the same respect and focus as any other part of the program.  
Participants WILL be given a set departure location and time for each off-site program.  It is important that these departure times be strictly followed.
Participants WILL be present at least 5 minutes prior to the scheduled departure time with any materials that may be required for the off-site program.  Participants who are not present at the scheduled departure time may be in violation of the Code of Conduct (Section 3.0) and may be unable to attend the scheduled off-site program.
Participants WILL NOT leave any trash, materials, belongings, or any other items in the vehicles used for transit between locations.  The University is not responsible for any property left in the vehicles used for transit.
Participants WILL NOT engage in any behavior that is distracting to the driver of the vehicle including but not limited to: yelling, throwing objects, playing music loudly, or any other disruptive behaviors.
Participants WILL respect any guest speakers, lecturers, or any other individual who presents in front of them.  The guest presenters are professionals who are volunteering their time to speak with SPPARK participants and should be treated with respect.


3.0 Code of Conduct
Termination
SPPARK reserves the right to terminate a participant at any time during the program due to a violation of any rule, regulation, or policy established by the University of Arkansas and/or SPPARK.
Once terminated, neither SPPARK nor the University of Arkansas is responsible for the participant, or any costs incurred due to early separation from SPPARK.
I understand and accept this provision of SPPARK.
Signature: __________________________________
Withdrawal
A participant may decide to withdraw from the program at any time.  If a participant agrees to voluntarily leave the program before the advertised end date, the University of Arkansas and SPPARK will not be responsible for the student once he or she leaves the University of Arkansas Campus.
I understand and accept this provision of SPPARK.
Signature: __________________________________
Dress Code
SPPARK dress code will be strictly enforced.  Participants who do not follow the dress code will be counseled and asked to change to appropriate clothing and may be subject to disciplinary action as described in the points policy outlined below. Further action will be taken, if necessary. Casual clothing is permitted during regularly scheduled classes. 
Unacceptable attire for either gender includes: 
· Rumpled or ripped clothing 
· Pants sagging to the point where underwear or skin is visible
· Tube-tops and mid-drifts (tops showing the stomach)
· Miniskirts 
· Low-cut tops 
· Skirts with high splits
· Any other inappropriately revealing attire
· High platform shoes, or shoes with excessively high heels. 
Business Casual Attire will be required for all field and enrichment experiences, including law firm visits, court visits, and networking events. If you are unfamiliar with business casual dress, the following descriptions may be helpful: 
Men: A nice pair of dress pants such as khaki, black or navy slacks; a button-down dress shirt and blazer or jacket or a tucked-in polo shirt; a pair of dress shoes, dark brown or black (not sneakers). 
Women: A nice pair of slacks in a neutral color; a skirt or dress is also fine, but make sure the skirt is not more than 1 inch above the knee; a dress needs to cover your shoulders (no spaghetti straps or strapless dresses); a button down blouse and a light sweater, a blazer or jacket are options to mix and match; shoes can range from one to three inch closed-toe heels to professional looking flats (while summer does offer more professional looking sandals, backless shoes are not acceptable).
Professional headshots will be taken the afternoon of June 8, and participants who choose to have a photo taken should dress in professional attire. 
Session Conduct and the Points System
All participants are adults, will be treated as such, and will be expected to conduct themselves in a mature manner. Participants are expected to be on time and prepared for every class.  Participants are subject to a point-based conduct policy.  Points are cumulative per incident.  Participants will be given opportunities to reduce their total points. Points will be distributed as follows:
· 1 point: Arriving at a session after it has begun.
· 1 point: Arriving at a session more than five minutes after it has begun.
· 1 point: Leaving a session after it has begun but returning after less than 5 minutes.
· 5 points: Leaving a session early and not returning.
· 5 points: Missing an entire session.
· 1 point: Failing to meet the deadline for an assignment.  Every day the assignment is late is one additional demerit.
· 1 point: Rude, offensive, or disruptive conduct during a session
As stated above, points are cumulative per incident.  To understand this policy, consider the following example:
James arrives at his Legal Writing class more than five minutes after it has begun.  After only being in class 20 minutes, James decides to leave early to take a nap.  In this case, James would receive 1 point for arriving at a session after it has begun, 1 point for arriving more than five minutes after it has begun, and 5 points for not returning, for a total of 7 points.
Penalties
The penalties for accruing points will be evaluated on a case-by-case basis depending on the nature of the offense, number of points, patterns of behavior, and any other relevant information.  Penalties for each milestone may include any of the described penalties or any other penalties the Director sees fit.
At 5 points, a participant: 
· May be required to meet with the Director to discuss his or her behavior,
· May not be allowed to attend a social event, and/or
· May be placed on probation.
At 10 points, a participant:
· MUST meet with the Director to discuss his or her behavior,
· WILL BE placed on probation,
· WILL NOT be allowed to attend a social event (until the points are reduced), and/or
· May be dismissed from the program (depending on the circumstances)
At 20 points, a participant:
· MUST meet with the Director to discuss his or her behavior,
· WILL NOT be allowed to attend any other social events, and/or
· May be dismissed from the program.
I understand and accept these provisions of SPPARK.
Signature: __________________________________
Medical Exemptions
A student will not accrue points for unforeseeable or documented medical problems that may arise during the program.
Probation

A student may be placed on probation if he or she accrues 5 or more points in a manner that is willful, reckless, or highly disrespectful.  While on probation, a student may be denied access to any after-hours events.  Any points earned while on probation will be doubled.  The probation will be terminated after the student completes 4 consecutive days of the program without earning any additional points, reduces his or her total points to zero, or any other process that the Director feels is appropriate.
I understand and accept this provision of SPPARK.
Signature: __________________________________
Outside Coursework and Employment
For the duration of SPPARK, participants are strongly encouraged against participating in any other programs, academic coursework or employment. SPPARK is designed to be full-time commitment during the on-campus portion of the program (May 22-June 9). If a SPPARK student plans to engage in outside programs or employment during this time, they must disclose this in writing to SPPARK Director by emailing tjlewis@uark.edu.  Students with outside coursework or employment obligations during SPPARK may be asked to withdraw from the program.
I understand and accept this provision of SPPARK.
Signature: __________________________________
4.0 Housing
Rules and Regulations
Participants must comply with all the University of Arkansas Housing rules, regulations, and policies.  These may be found at: http://housing.uark.edu/.
While enrolled in SPPARK, a participant is prohibited from:
· Tampering with fire systems, fire-fighting equipment, or emergency call systems.
· Housing of any animal other than service animals.
· Smoking or using tobacco products on the University of Arkansas Campus.
· Admitting non-paying guests to the dining facilities.
· Misuse, abuse, theft, or destruction of University of Arkansas property.
· Behavior dangerous to any person or property.
· Threats made in person, by telephone, electronically, or in writing to any person.
· Having ANY overnight guest.
For the duration of the program, participants who request on-campus housing will be housed in the Pi Kappa Alpha (PIKE) fraternity residence hall.  Only SPPARK participants are allowed to reside in University residential facilities.  Students may not have any overnight guest for any reason.
I understand and accept this provision of SPPARK.
Signature: __________________________________




Prohibited Materials

Certain items we take for granted may prove impractical or harmful in a residence hall.  Some of these items are specifically prohibited by law and/or University policy and some are prohibited by the policies of SPPARK.  Students found possessing these prohibited items will be asked to remove the item and will be subject to disciplinary action by the Director.  Items prohibited by law may be subject to immediate confiscation by University officials:
· Air conditioners – Window or portable units.
· Animals.
· Candles (lit or unlit), incense, or any open flame/coil activated potpourri.
· Cooking equipment.
· Cordless phones and/or any electronic items that transmit on 2.4 or 5 GHz frequency which could interfere with campus WiFi.
· Electric blankets or bed warmers.
· Space heaters (of any type).
· Lighting fixtures using halogen light bulbs.
· Multi-plug outlet adapters or power strips without an internal circuit breaker.
· Nails, brads, screws, etc. for walls.
· Grills – outdoor or indoor.
· Weapons (OF ANY KIND), explosives, and fireworks.
· Alcohol or controlled substances.
· Any other items prohibited by law and/or University policy.
I understand and accept this provision of SPPARK.
Signature: __________________________________
Tobacco Policy
The University of Arkansas is a Tobacco-Free campus.  As such, the sale, advertising, sampling, and use of tobacco products is strictly forbidden on University Campus.  Littering the campus with remains of tobacco products or any other disposable product is similarly prohibited.  Any participant found violating these policies will be subject to disciplinary action by the Director and a fine by the University. 
I understand and accept this provision of SPPARK.
Signature: __________________________________


Damages
Participants are responsible for any costs of repair or replacement of any property damaged by the participant during the program.
Inspections and Access
The University reserves the right to enter any University Housing facility (e.g., participant rooms) under certain circumstances including, but not limited to, inspections for safety, health, general housing policy compliance, cleaning, inventory, epidemics or other emergencies, pest control, occupancy verification and/or general repair.  If such inspections are of a routine or periodically recurring nature, reasonable effort will be made to give prior notice.
Security
In order to maintain the highest level of security, key/building access fobs are not to be shared with other participants or any other individual.  If keys/fobs are lost, participants are to immediately report the loss to a housing staff member and will be personally responsible for the cost of replacing the key or any unreturned fobs as herein provided.
Pat Walker Health Center
The Pat Walker Health Center supports the University of Arkansas community for health and wellness purposes. The health center is an AAAHC accredited medical institution, providing professional and comprehensive medical care, mental health care, wellness support, and health promotion for University of Arkansas students, faculty, and staff.

The Health Center offers: allergy shots, counseling, group therapy, illness/injury treatment, immunizations, international travel consultations, laboratory services, lifestyle improvement classes, men’s health, mental health crisis intervention, minor surgeries, nurse triage, nutrition consultations, orthopedics, psychiatry, RazorCARE (quick diagnosis and treatment of minor illnesses, no appointment necessary), sexual assault and relationship violence support, substance abuse prevention, tuberculosis screenings, wellness coaching, women’s health, and x-ray.  The Pat Walker Health Center is located at 525 North Garland Avenue within walking distance of the participant residence hall.  You may contact the Health Center at (479) 575-4451 to schedule an appointment.  
If you are having a mental health emergency please call (479) 575-5276.  If you are having a medical health emergency, please call 911.


University of Arkansas Police Department
UAPD is an accredited and independent police department that has been serving the University of Arkansas since 1972.  The women and men of the University of Arkansas Police Department, in partnership with the community we serve, are committed to protecting the future of Arkansas by promoting a safe and secure environment through excellence, initiative, and integrity.
UAPD provides police services and protection 24-hours a day, seven days a week.  You may contact UAPD by visiting their office located at 155 S. Razorback Road or by calling (479) 575-2222.  If you are having an emergency, call 911.
5.0 Waivers
Participants of SPPARK give permission to the University of Arkansas, the University of Arkansas School of Law, and SPPARK to use any slides, photographs, images, videos, statements, or any other material that may be taken during the course of the program for marketing and/or promotional purposes.
Participants also consent to the release of any and all information regarding their participation and performance in the program, including, but not limited to their student file, to the University of Arkansas School of Law and SPPARK, for the purposes of tracking their progress throughout the program and their undergraduate academic career and for other reporting requirements or academic opportunities.
I understand and accept this provision of SPPARK.
Signature: __________________________________
Liability Waiver
The University of Arkansas, the University of Arkansas School of Law and SPPARK are not responsible for any accidents, injuries, or other misfortune which may occur as a result of a participant’s violation of rules, regulations, or policies.
Certain risks are inherent to participating in recreational activities due to one’s own actions, the actions of other participants, or a combination of both.  These risks may result in injury, minor or serious, as well as damage to personal property.  Knowing the risks, and in consideration of being permitted to participate in SPPARK, I agree that any claim I may have now or in the future against the University of Arkansas, its officers, employees, or agents, arising out of participation in the program shall be governed by the law of the State of Arkansas.
I understand and accept this provision of SPPARK.
Signature: __________________________________
Medical Emergencies
[bookmark: _GoBack]In the event a participant experiences a medical condition which represents a threat to the health or safety of the attendee or others, the University of Arkansas may require the attendee to be evaluated by medical personnel through the University’s Pat Walker Health Center.  If, in the professional judgment of medical personnel, it is determined that the participant’s condition represents a possible threat to the health or safety of the participant or others, the University may require the attendee to depart immediately without recourse or liability.  In such an event, if requested, the attendee’s designated emergency contact shall immediately pick up the attendee.
If the emergency contact is unable to respond to such request, SPPARK shall be responsible to take immediate alternative steps to remove the participant.  The University reserves the right to take any appropriate actions if SPPARK fails to fulfill its obligations under this provision and charge SPPARK for any cost and expenses of any nature incurred by the University.  Notwithstanding the foregoing, the University of Arkansas is not responsible for providing health or medical care for any SPPARK participants.
I understand and accept this provision of SPPARK.
Signature: __________________________________
6.0 Communication
GroupMe: SPPARK uses the free GroupMe application to be able to communicate with the group via text. You can use this feature at any time during the program to communicate with the entire SPPARK group: students, faculty and staff.
Guidebook: SPPARK uses the free Guidebook application to maintain an up to date program schedule and other pertinent program information. 
Phone Tree
If the need arises to contact SPPARK staff by telephone, use the following phone tree.  Only call the next person up the chain if you are unable to reach the previous individual within 5 minutes.  
Scheduled TA on Duty → Off-Duty TA → Associate Dean Tamla Lewis
Contact Information
Senior SPPARK TA/Mentor: Deborah Moore – drm008@uark.edu – (501) 545-0956 – On Duty Week One
SPPARK TA:  Jennifer Hosp – jhosp@uark.edu – (417) 622-9888 – On Duty Week Three
Assistant to SPPARK TAs:  Caleb Conrad – caleb.g.conrad@gmail.com – (501) 317-9514 –On Duty Week Two
TA to Dean Leeds – Erick Schneider – eas023@uark.edu  
TA to Dean Leeds - Jaren Perry  -  jlp017@uark.edu 
Associate Dean Tamla Lewis – tjlewis@uark.edu – (479) 575-5612 office / (479) 200-8299 cell
Special Events Michelle Payne – payne@uark.edu – (479) 575-4436 office/ (479) 799-8574 cell
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